
How to Print to PDF 

 

If you need to provide information from a webpage, you can create a PDF file of the webpage. To do 

this, follow the below instructions: 

1. From the webpage, right click on the page  

 
 

2. Select “Print” 

 

3. Under the Printer Options/Destinations, select “save as PDF” or “Adobe PDF” 

 
 

4. Click “Print” 

 



 

5. Name the pdf file with a relevant name 

 
 

6. Select you desired location to save the file 

 

7. Click “save” 

 
 


